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  MUNICIPAL BUILDING 

  COUNCIL CHAMBERS  

  5:30 PM 
 

Mayor Galbraith called the meeting to order at 5:30 p.m. 

I.  ROLL CALL  

Present: Mayor Marian Galbraith, Deputy Mayor William Jervis, Councilors Andrew 

Ilvento, Jay Dempsey, Stephen Sheffield, Keith Hedrick, Lawrence Gerrish and City 

Clerk Debra Patrick. 

 

REFERRAL ITEM # 502 FOI PRESENTATION WORKSHOP 

Tom Hennick, Public Education Officer for Freedom of Information (FOI) did a  

presentation for the Council, City of Groton department heads and commission members.  

Mr. Hennick gave an overview of his responsibilities as Education Officer, his  

background and the purpose of tonight’s presentation. He asked that they feel free to ask  

questions throughout the presentation.  

He went over the definition of meetings and discussed the meaning and said the law 

applies to all public agencies. He went over the requirements for regular, special and 

emergency meetings.  

He went over executive session and the reasons a board can go into an executive session 

and that the reason must be noted on the agenda.  He said votes from an executive session 

discussion must be done in open session. 

He went over what is required when an FOI request is received.  

He went over the ability to conduct business electronically providing everyone can hear 

and be heard.  

He went over requirements for minutes, stating that they needn't be lengthy, just the votes 

are required.  

He went over chance or social gatherings.  He said business should not be discussed at 

these gatherings since there may be a quorum present and considered a meeting. 

He went over the requirements for a caucus. 

He answered questions on vital records and executive session. 

He encouraged questions and calls whenever there were concerns they might have 

regarding properly following the rules of FOI. 

 

An audio recording of Mr. Hennicks presentation is available in the City Clerk’s office. 

Mayor Galbraith thanked Mr. Hennick for being here tonight. 



SPECIAL COMMITTEE OF THE WHOLE 

MINUTES 

MONDAY, APRIL 21, 2014 

 

II. POSSIBLE EXECUTIVE SESSION  

            None. 

 

III. COMMENTS FROM EXECUTIVE SESSION  

None. 

 

IV. ADJOURNMENT  

Councilor Ilvento moved Councilor Dempsey seconded a motion to adjourn.   

Motion carried. 

 

Mayor Galbraith adjourned the meeting at 6:55 p.m. 
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